ACADEMIC LOAD

The credit is the basic unit used at Capital Community College. One credit usually
requires one class period of 50, and two hours of preparation outside of class,
each week for a semester’s duration.

Afull course load normally will consist of 12 to 16 credits {4 to § courses),
depending upon the student’s major and degree of academic preparation.
Incoming students, both transfer and those without prior college experience,
develop their programs of study at the time of entry, in consultation with a
counselor and/or academic advisor.

Students wha wish to exceed the suggested maximum of 16 credits must apply
to the Dean of Student Services for permission, prior to registration.

GRADING SYSTEM

The College uses the fallowing grading system to indicate student performance
and has assigned quality points for the purpose of computing numerlcal grade
point averages in credit-bearing courses;

QUALITY GRADES QUALITY POINT VALUE
A 40
A- 37
B+ 33
B 30
B- 27
C+ 23
C 20
C- 17
D+ 13
D 1.0
D- 0.7
F ) 0.0

OTHER GRADING NOTATIONS

AU = Audit (not for credit) - Students may change from credit to audit and
fram audit to credit during the first four weeks of classes

| = Incomplete - Students have nine weeks into the next semester to
complete, with permissien of the instructor

M = Maintaining Progress - An administrative transcript notation used only
for develupmental courses to Indicate that the student Is maintaining
progress but not at the usual rate. it may he given toa student fora
course enly twice.

N = NoGrade - An administrative transcript notation for any sltuation where
there Is no grade reported at the end of the traditional semester {j.e,, no
grade received from a faculty member, courses in progress, or no basis for
a grade. - )

P = Pass- Anadministrative transcript notation for successful completion of

The use of -+ or - s at the optfon of the Instructor, Passing grade point averages
range from 1.0t 4.0, A student who recelves a grade of [t or D+ in a course

is discouraged from enrolling in other courses in that discipline. Furthermore,
in sume disciplines or programs, a student receiving a grade below € (2.0} ina
course may be prohibited from enralling in ather courses in the given discipline
or from remaining in a given program,

The grading system for developmental mathematics, English, and ESL uses
grades A thraugh Cand the notation "M." N quality points are assigned for
developmental courses, "M” indlcates "Maintaining Progress.”

GRADE POINT AVERAGES

Quality Paint Average Is @ numerical value put on a student’s work for a given
semester. _ '

Cumulative Point Average Is a numerical value put on a student's work over
his/her college career - usually two or more semesters. The calculation of the
grade point average shall be to twe decimal places,

The numerical weight {quality polnts) aflocated to each grade is multiplied by
the credits asslgned te each course, For example, a grade of Cin a three-credit
course will earn six quality points (3 x 2), The total number of quality points
earned in 2 semester is divided by the total credits attempted, to produce the
Quality Paint Average.

Evample

GRADES POINT VALUES CREDIT POINTS

C 2Times 3 = 6

n TTimes 3 = 3

A 4Times 4 = 16

A 4Times i 3 = 12
B+ 33 Times 3 = 99
16 = 46.9

in this example, 46.9 quality points divided hy 16 credits equals a Quality Point
Average of 2.93.

The Cumulative Point Average Is determined by dividing the total number of
quality points by the total number of credits a student has undertaken at (CC.
Credits earned at other Institutions, although acceptahle at CCC for transfer
credit, are not normally used in computing the Cumulative Point Average,

GRADE REPORTS

Students may be given mid-semester grades at the discretlon of the faculty member.,
These grades are ot entered on the permanent record. At the end of each semester, a
grade report, induding a Quality Point Average and a Cumulative Point Average, is
malled to each student’s home address,
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STATEMENT ON SATISFACTORY PROGRESS

1. The grading system emplayed by each college should accurately reflect the
-academic achievement of the student. In order to ensure appropriate use of
state resources avaliable for the education of its citizens, each coliege will
develop procedures to monitar satisfactory progress through Its warning,
probation and suspensien policy.

2. This policy shall be applicable to all students enrolied for developmental
and/or credit courses, no matter the number of credits for which they are
enrolled.

3. Nocourse may be repeated for credit more than twice. The highest grade
received will be used in calculating the student’s academic average, This
does not apply to those courses that are designed to be repeated for
addftfonal credit.

4. Satisfactory completion of fifty percent of the credits attempted (this phrase
means actual continued enroliment beyond the add/drop perfud) will be the
minimum standard for good standing,

5. Students who have completed 17 or fewer cradits whose Cumulative Grade
Point Average (CGPA} falls below 1.5 will be given a written warning.

" Students who have completed between 12 and 30 eredits Inclusive whose
{GPA falls below 7.7, and those who have completed 31 of more credits
whose CGPA falls below 2.0, wili be given a written notice that they are
piaced on academic probation. -

6. Students placed on academic probation will be requfred to take a reduced
course load for one semester,

7. Students who, after being placed on academic probation for one semester
and after taking a reduced course load, fail to attain the required CGPA as
shown above will be natified in writing that they are suspended for one
semester.

8. Afterthe period of suspension, students may be reinstated, either as reqular
or probationary students, upan application to the college,

9. Anappeals process will be established by each college, which provides for
due process.

10. Colege procedures will be included in apprnprlate publications and
communiratinns

NOTE: Financal ald recip-lents, please see page 35:

SATISFACTORY ACADEMIC PROGRESS POLICY FOR
STUDENT FINANCIAL AID RECIPIENTS

INCOMPLETE WORK

An Incomplete [s a temporary grade assigned by a faculty member when course
work is missing and the student agrees to complete the requirements. To request
art Incomplete abtain the required form from the counseling office and have it
signed by the instructor. Assignment of an Incomplete Is at the discretion of the
facuity and is typlcally used when there are extenuating circumstances, such as
fllness. Students recelving an Incomplete must submit the missing course work
by the tenth week of the next semester. Automatically an incomplete grade (1)
becomes an F if the course work is not completed within the proscribed time
lines. All incompletes must convert to a letter grade by the end of the next
semester. Students with Incompletes are tempararily meligible for semester or
graduatfon hanors,

REPEATED COURSES: CREDIT AND GRADES

No course for credit may be repeated more than twice. The highest grade
recelved will be used in calculating the student’s academic average. A student
may not repeat a course for credit when a grade of “C” or better was eamed; such
a course may be repeated for an automatic grade of Audit, If a cotrse in which
an*F"ora"D"is repeated and passed, only the higher grade is calculated in the
Quality Point Ratlo, although the lower grade remains on the transtript.

Any repetition of a previously taken course will not confer credit iFcredit for the
course was transferred from another institution, Courses for which a student has
received "W, “AW’, or*AU" are not affected by this policy. .
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APPEALS ON ACADEMIC DECISIONS AND GRADES

A student who believes he/she hias been evaluated or graded Inaccurately and
wishes to appeal should take the followlng action:

The student shoutd first canfer with the faculty member concerned, ne later

than 15 days after the student has become aware of the decision or grade. [Fthe
student is not satisfied with the outcome of that conference, or if the facuity
member Is not available, the student may submit a written appeal within 30
days to the Academic Dean, who will consult with the facuity member and the
relevant academic divislon director or department chair. Further appeal may later
be made, if the student wishes, to the President of the college, whase decision

shall be final.

The appeals process Is described In detail, including deadlines and other
requirements, in Section 3: Review of Academic Standing in the Policies on
Student Rights and Discipline section of the CCC Student Handbook.

A STATEMENT ON PLAGIARISM

Using someone else’s ideas or phrasing and representing those ideas
as your own, either on purpose or through carelessness, is a serious
offense known as plagiarism.

“Ideas or phrasing”includes written or spaken material, of course—from whole
papers and paragraphs to sentences, and, indeed, phrases—abut it alsn includes
statistics, lab results, art work, etc. “Someone else” can mean a prafessional
source, stich as a published writer or criticin a book, magazine, encydopedia,
Journal, or in an electrenic resource you discover an the World Wide Web or
digital {ibeary; another student at your school or anywhere else; a paper writing
“cervice” that offers to sell written papers for a fee. .

PENALTY FOR PLAGIARISM

The penalty for plagiarism is usually determined by the instructor teaching the
course invalved. In many schools, induding Capital, it could mean failure for
the paper, fallure for the entlre course, and expulsion from schoal {see Policy an
Student Discipline on page 11},

Students who da not thoroughly understand the concept of plagiarism and
methods of proper documentation sheuld request assistance from their teacher,
Learning Center tutors, or librarians,

AUDITS |
A student may request audt status from the Registrar at the time of registration,
Anaudited course confers no credit, grades ar quality palnts. Auditars pay for the
course at the same rate as students taking the course for credit,

A student wishing to change from credit status to audit or from audit to credit
after the second week of classes has begun must first obtain and compiete the
apprapriate form from the Registrar and seek written permission of the faculty
member of the caurse.

{hanges from credlt to auditur audii to credltare not permltted after the fourth

""‘WEek uf thasses.”

exercises required n the caurse, details ufthe audlturs participattnn ln class
be

--GRADUATION.

-Althuugh audlturs custurnanly du nut take the examinations urotheracademlc :

WITH DRAWA I.S

A student may withdraw up to the final day of the eighth week of dlass. After
that, hie/she may withdraw with written permission of the Instructor until the
last day of class. The final examination period is nat considered as a class day.

A student should take the responsibility for initiating a withdrawal by using

the applicable form. This form may be ebtained from a Counselor, Academic
Advisor or the Registrar’s Gffice, It Is in the best interast of the student to discuss
a withdrawal with a Counseler and/or the instructor and altain their signature
on the withdrawal form, The completed withdrawal form is turned in ta the
Registrar’s Office.

The student transcript will reflect a“W" for each course from which ha/she
withdraws. If the course Is a graduation requirement, it must be taken and passed,

The student who does not complete a withdrawal form or who exceeds the
absence limit or who Is a no-show (nat attending class), may be assigned a grade
of “W" at the discration of the instructor. The student who does not initiate a
withdrawal and who, in the instructor’s Judgment, should not be given an“W”
will be assigred a performance grade (A-F or I} based on work completed.

Please note that Financial Ald recipients can jeopardize their current or
future aid award by withdrawing frem any classes,

CREDIT BANK

High school students have the apportunity to bank credits for future envollment n
a Connecticut Community College. See the section on the High Schoo) Partnership

Program, page 20.

GRADUATION REQUIREMENTS

DEGREES

Capital Community College is authurized by the Slate of Connecticut to award the
degrees of Associate in Arts (AA) and Associate in Science (AS),

To be considered eligible for graduation, a student must be envalled in a degree
program and have completed all requirements of the pragram, with an overall
Grade Point Average of 2.00 or higher. -

-In conputing a Grade Point Average fcraWarding a degree, grades in all courses

taken at £CC are averaged,

{See Transfer — Acceptance of Credit at Community Colleges on page 19 of
this catalog,)

CERTIFICATES
Students enrolled in certificate Programs must achleve aGrade Paint Average of
2.00 or higher only for thase courses required for the certificate,

APPLICATIONS

Anplications for gradiration, whether for a degree or a cartificate, must be filed with
the Counseling Center during the spring semester before the degree Is awarded.
The application must be accompanted by 2 non-refundable graduation fee of
$33.00. Students must have fulfilled all finandial obligations to the College.
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A student may attend the graduatlun prugram wlth ong. remainlng course
requlrementtowards de e completion. Thls requlrement rnust be
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.. Students with a Cumufative Point Average 0f3.90 or higher may be greduated

Students are not ellgible for honors designation (listed in the
tammencement program) if they have not completed all degree
requirements. A transcript will reflect honors, if received, at a later date
once the audit has been certified by

the Registrar.

SEMESTER HONORS

Dean’s List

Students who earn a semester grade point average of 3.40 or higher are

eligible for the Dean’s List. Part-time students who pursue three credits or more
Ina semester shali be eligible for semester honors. A course withdrawal or
Incomplete may make a student ineligible. Upon completion of an incomplete, a
student may be recognized retroactively.

College Scholars

Full-time students who have achieved a Cumulative Point Average of 3.40 or
higher for a period covering two or more successive semesters are eligible for the
designation College Scholar, and for each full-time semester thereafter.
Part-time students wha have acheved a Cemulative Point Average of 3.40 or
higher for 24 or more consecutive credits are eligible for the designation College
Scholar and for each 12 consecutive aedits thereafter,

To be eligible for placement on either list, In addition to the above Quality Point
Ratio and credit requirements, students must also meet the following conditions;

1. There must be no“F" grades for the semester under cansideration,

2, There must be no “I" grades for the semester under consideration,

3. A"W*notation is not disqualifying if the student’s graded course foad equals
or exceeds 12 cradits.

Grades recelved for developmental courses may be used to determine efigihillty

for semester honars. However, they cannat be used to determine eligibiity for

graduation honors,

HONORS AT GRADUATION

The Valedictorian is the graduating degree student, either full- ar part-time, who
at the time of graduation has the highest Cumulative Paint Average,

The Salutatorian s the graduating degree student, either futli- or part-time, who
has eamed the second highest Cumulative Point Average.

Inawarding these honors, ties may be broken by a comparison of the number of
credits earned by each student at CCC In relation to the number of transfer credits
each has been awarded, if any.

To be considered for honars at graduation, candidates must have completed

at least 30 credits of standard courses at this Institution. Nonstandard courses
include, but are not fImited to, Credit by Examination, College-level Examination
Program, Independent study, and telecourses,

All graduating degree students, full or part-time, are eligible for consideration
for the following honors at the time of graduation:

A student who has earned a Cumulative Point Average of 4.00 shall be
appropriately recognized as graduating with Highest Honors and receve the
Board of Trustees’ Madallion at Commencement.

All honors hestowed at graduation will be recorded on the students’

academic records,

Grades received for developmental courses may be used to determine eligibtlity
for semester honors. However, they cannot be used to determine eligibility for
graduation honors.

ASSOCIATE DEGREES - MULTIPLE
Systein Policy 3.3.5 of the Board of Trustees of Community-Technical

(ollege

1. Astudent who already holds an academic degree may eam a second degrea in
a different curriculum at a Community College, Such a student shall be treated
similariy to a transfer student with respect to minimum number of credits he/
she must take for the second degree. This will require that a student meet all
program requirements and earn at least twenty-five percent of the minimum
requirements for the new cuniculum at the college through which the second
degree Is to be conferred.

2. Astudent may eam two degrees simuftaneously at a Community College by
fulfilfing all requirements stated above. :

3. Requests for additional degrees beyond the second require prior approval
from the Academic Dean. Students who receive approval must then complete
all program requirements, including eaming at least twenty-five percent of
the minimum requirements for the new curriculum at the college through
which the degree is to be conferrad,

4. Completion of the requirements of an additional program option does not
constitute a different degree,

COLLEGE LEVEL EXAMINATION PROGRAM

The College Leve! Examination Program, designed by the College Entrance
Examination Board, is a basls of granting credit for knowledge gained through
non-traditional means, stich as work experience or independent study,

College Level Examination Program examinations are of two types:

1. The General Examinations cover in a boad and generalized way five academic
areas; humanities, mathematics, natural science, English composition, and
sadiai sciences/history, CCC will grant six credits In each of the five to any
matriculated student who passes any of the general examinations.

2. The Subject Examinations measure the student’s knowledge In specific academic
fields. Thereare 47 ormare stich examinations, some of which camy three aredits and
somesfy.

in bath the general and subject examinations, College Level Examination

Program credits are similar to transfer eredits: no grade is concerned; no quality

points are involved, and, as a result, there is no effect on the student’s Cumulative

Point Average, , .

When Callege Leve! Examination Program credits are awarded, they will be

recorded in terms of CCC equivalent courses. There will be a notatlan indicating

-that College Level Examination Program was the basls of credit award,

For further information about Coflege Level Examination Program, consult the

Registrar at (860) 906-5000.

mma Cum Laude. T :
: itha Cum a_tivg_Po_lniAverage. 0f3.70-3.89 may he graduated
Magna Cum Latide,

40-3.69 may be graduiated




CREDIT BY EXAMINATION

The College will grant academic credit for certain of its courses based upon

the successful completion of an examination rather than traditional classreom
experience. This Credit By Examination program is Intended to complement
College Leve! Examination Program and, therefare, Credit By Examination will be
offered in subject areas not included in the College Level Examination Program.

The following rules govern Credit By Examinations:

Eligibility:

1. The applicant must be In a degree program and be currently admitted or
registered at the college.

2. The student must evidence sufficient experience and knowledge In the subject
area concemed to warrant undertaking the Credit By Fxamination.

Conditions:

1. The student must submit a formal application, which must be approved by
an appropriate faculty member, the Registrar, and the division director or
departritent chair concerned.

2. The examination will be entirely or in major part written. Exceptions may be
approved by the Academic Dean in certain cases in which an oral examinatien
better demonstrates the student’s proficiency.

3. Credit By Examinatfon Is not considered part of the student’s current semester
academic load when determining that student’s status as a full- or part-time
student. .

4. The course being requested by the student must be part of the College’s
regular course offering.

3. The'student may not have completed, nor be currently enrafled in, a more
advanced sequentfal course in the same discipline.

6. Credit By Examination may not be undertaken In 2 course which the student
previously falied at the College, or in a course for which a student has already
received aedit, :

7. Credit By Examination may be undertaken only once for the same course.,

8. Examinations shall be scheduled within the first three (3) weeks of any
academic term during the regular academic year.

9. No examination may be given to a student who Is In the last semester hefore
graduation,

10. A Credit By Examination may not be given If a College Level Examination
Pregram is available.

Pracedures: ‘

1. Astudent interested in a Credit By Examination must petition the appropriate
faculty member. The faculty member will interview the student and, if
in agreement with the petition, the student must then submit a farmal
application, which must be signed and approved by the Registrar to ensure
that the student has not previously attempted the,Credit By Fxamination, The
form is then forwarded for approval to the diviston director or department
head, :

2. Anevaluation fee must be paid at the Business Office before the examination
Is administered, -

GENERAL INFORMATION

. INDEPENDENT STUDY

An independent study praject is the study of a particular tapic or set of topics
under the supervision of a fisll-time faculty member, who determines if the
student s qualified to undertake the project. At least six eared credits In this
discipline must have been taken at (CC (other independent study credits will not
be counted as part of the prerequisite six).

A written study outline (a contract) must be submitted by the student, and
approved in writing by the faculty member Invaived, the department/division
head, and the Academic Dean, with a copy filed in the Counsefing Center prior to
reqistration. General Fund Fees and tuition will be charged. i

The number of credits for which the student may register (one, two or three)
will be determined by the faculty member and the other members of the ;
department. Independent study credits in any department may be taken In
more than one semester, but no more than six such credits may count toward
an Associate Degree. Once the number of credits is determined by the student
and facuity member, and the student is registered, the number of credits may .
be changed only with approval of the faculty member, the division director or i
department head, and the Academic Dean. :
Registration for an independent study project must be completed within one i

week of the scheduled beginning of classes in any given semester. The project i
must normally be completed within a year of registration.
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